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Our dear students and parents,
We are happy to announce that O.L.S. will be launching its new and improved
online platform for e-learning soon. The O.L.S. HUB is an all-in-one online
learning platform that is guaranteed to support and enrich the teaching and
learning process. The O.L.S. HUB will not just be used during times of online
or distance learning only; teachers will be using the platform during the
academic year to provide students with many interactive learning resources
that will improve the learning experience.

Please take the time to review this handbook and the videos included under
each section. The handbook and video tutorials include step-by-step
instructions that explain how to use each of the main features of the HUB.
Students will also receive training and instructions from their teachers in
school. Students will be soon receiving their usernames and passwords to
begin their journey on the O.L.S. HUB.
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Introduction: OLS HUB Features
What is the new OLS HUB?
e An online platform that enables teachers and administrators to:
o upload learning content
deliver lessons to students
Assess and test students
send notifications and announcements

o O O O

Keep track of students’ work and grades

e How is the OLS HUB different from the current OLS e-learning platform?

Item Description

Communication Teachers can communicate with students by sharing lessons,
between students quizzes and documents. Students and teachers can also

and teachers communicate through sending messages on the OLS HUB.
students

Interactive Lessons | OLS HUB allows teachers to create online lessons with

@ interactive features and share them with students.

Interactive quizzes | Quizzes and Tests with many different types of questions can
and tests now be done through the OLS HUB without needing to use

‘ external tools like google forms.

Assignments and Students can upload assignments or homework in the form of
Homework images, word documents, pdf files, audio files and videos
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Notifications &

Teachers can send notifications and announcements to all

Announcements students, a group of students, or 1 student. Students will receive
those notifications as messages or reminders.

Lesson All lessons are posted for students in order and labeled by date.

Organization &

Publishing dates

Prerequisites Teachers can assign prerequisites, where students must complete

within the lesson

the first step before moving on to the next (example: Students
will be required to watch the video first, before they can see the
pdf or solve the quiz)

Gradebook

Teachers can assign grades for any quiz or assignment created
and it will be added to the student’s gradebook on the OLS
HUB.
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Tutorial 1: Overview of the OLS HUB

Video Tutorial:

(make sure you are logged in using your O.L.S. email address)

https://drive.google.com/file/d/1zCO6EcgEvbnCx7cwTa8pjOzArqTn20NnV/view

https://drive.google.com/file/d/185Nxb2dosiFZjGeOQUYtPkByVxQuZN1ps/view

Instructions:
How to access OLS HUB

Each student will receive his/her username and password for the OLS HUB at his/her
email address.
To access the OLS HUB:

o Open the link: www.hub.olsmaadi-eg.com

o Enter the username and password your received in the box on the left side

Homepage - Once you log in, you will be directed to your homepage. Your homepage is
where you can find all the icons to access all the features of the OLS HUB such as your
subjects, the lessons inside each subject, the announcements that your teachers send you,
and much more.

Subjects tab - This is where you will find each subject you are studying this academic
year.

Lessons - Inside each subject, you will find the lessons that your teacher has created for
you. Lessons can include: instructions, videos, PDFs, powerpoint presentations,
exercises, quizzes, and homework.

Weekly Plans - Each week, teachers will post a weekly plan on the “lessons” homepage
of each subject explaining all the required work for that week for the subject.
Notifications / Messages - If a teacher sends you a message, you will find it in your
inbox. You will also receive a notification every time a new lesson is posted for you. You
can also send your teachers messages as well through this tool.

Assignments / Homework - Assignments and homework are going to be included as an

item in your lessons. You can upload a file or picture of your homework through this tool.
Quizzes / tests - Quizzes, tests, or learning activities for students to solve are going to be
included as one of the items in your lessons.


https://drive.google.com/file/d/1zC6EcgEybnCx7cwTa8pjOzArqTn20NnV/view
https://drive.google.com/file/d/1g5Nxb2dosiFZjGeQUYtPkByVxQuZN1ps/view
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Tutorial 2: How to access vour Lessons @

Video Tutorial:
(make sure you are logged in using your O.L.S. email address)

https://drive.google.com/file/d/11RWIUTpKZiY7KDbtSKJNZ5R30QJOcoHBh/view

Instructions:

From your homepage, click on “My Subjects”

In the Subjects page, you will find all the subjects that you are studying this year.

Click on the subject you want to access.

You will then be directed to a page that includes several icons. Click on the icon with the

three books that says “Lessons”. @

Once you open the “Lessons” page, the first thing you will see is a table showing your
weekly plan. Your teacher will update this table every week.

Scroll down, you will find a list of lessons. There is a date beside each lesson that shows
when this lesson has been uploaded. Lessons will be added on a weekly basis.

To access a lesson, simply click on one of the lessons from the list.

Once the lesson is opened, you will find all the “items” included in the lesson in a list on
the left hand side.

Lesson items can include: Instructions, videos, PDFs, powerpoint presentations,
exercises, quizzes, and homework.

If you click on any item from the list, it will open on the right side of the screen.


https://drive.google.com/file/d/11RWfUTpKZiY7KDbt8KJNZ5R3QJOcoHBh/view
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Tutorial 3: How to upload an assignment / homework
Video Tutorial:

(make sure you are logged in using your O.L.S. email address)

https://drive.google.com/file/d/1mz-7uHHanJatWApMv1P1CIlitT9wlwfnu/view

Instructions:

e A homework or assignment that the students are required to submit online will be
included as one of the items in a lesson

e Once you click on the assignment from the lesson items on the left side, the page will
open on the right side. This page will include the homework instructions and a link to
submit your homework.
Types of files you can upload: word document, PDF file, picture.
You can also “type” your answer to the homework using the button called

“upload(simple)”
Tutorial 4: How to solve a test or quiz
Video Tutorial:

(make sure you are logged in using your O.L.S. email address)

https://drive.google.com/file/d/1IsUWneHDErhr25mGPfItusA3AUiHGeTL/view

Instructions:

® A quiz, test, or exercise that you are required to solve online will be included as one of
the items in a lesson

e Once you click on the test from the lesson items on the left side, the page will open on the

right side. This page will have a button that says “start test”. Click on this button to begin
your test / quiz/ exercise.

THere will be one question on each page. Solve each question and click “next question”
Once you finish all the questions, click “end test”. Your teacher will now receive your
answers.


https://drive.google.com/file/d/1mz-7uHHanJatWApMv1P1CIitT9wlwfnu/view
https://drive.google.com/file/d/1IgUWneHDErhr25mGPfItusA3AUiHGeTL/view
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Tutorial S: How to send a message to your teacher
Video Tutorial:

(make sure you are logged in using your O.L.S. email address)

https://drive.google.com/file/d/1Lianmfo91swDXjrkYZ4kHxOtx24kUSAv/view

Instructions:

e From your homepage, click on the “compose” button in the menu on the right. This will
redirect you to the page where you can send a message to your teacher.

e In the “Send to” box, begin typing your teacher’s name and choose it from the drop down
menu that will appear.
In the “Subject” box, enter a title for the message you want to send.
Enter your message in the text box titled “Message”
You can also attach a document using the ‘File Attachments’ button at the bottom, or you
can record a voice message using the recording tool.

e After you are done, click “Send Message”


https://drive.google.com/file/d/1Lianmfo91gwDXjrkYZ4kHxOtx24kUSAv/view
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